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MLA style is often used in all types of research projects, especially in schools. As a general guideline, you should always type out your paper on a computer and present the finished work printed on sheets of typical 8.5 x 11-inch white paper. Be sure to double space the text of your paper and use a font like Times New Roman, Courier, or Arial in 10 to 12 point. Usually, you leave one space after any punctuation, including a period. Make sure your margins are set at 1 inch (which tends to be the default for Microsoft Word) and always indent the first line of a paragraph about 5 spaces (or just press the tab key). Sometimes teachers don’t require you to have a title page, or page numbers; it is best to check with your teacher on some of the details.
In research papers, you will often use ideas and research presented by outside sources. You need to give credit to those that presented those ideas and did that work. If you use your own words to paraphrase information from another source, you should always say so at the end of the sentence (Author’sLastName Page#). You need to be sure to do the same thing with any direct quotes, because “I want credit for my work” (Someguy’sLastName Page#). Sometimes, if you list the name of the Author in the sentence, all you need to do is list the page number at the end (page#). There might be a time when you need to cite quite a large block of text. These are often rare, and must be over four lines in length. You need to set it off with a colon:
Be sure to indent at least an inch from the left-hand margin (or hit tab twice). These quotes are often double spaced, and you have no need to use actual quotation marks. Poetry and verses tend to be formatted differently. At the end of your quotation, be sure to cite your source as you would with any of your other quotes (Somegal’sLastName page#).  
Be sure to italicize any names of books, periodicals (magazines, newspapers,and journals), web pages, online databases, music compilations, films, television shows, plays, and pieces of art. Sometimes, you can Underline these Works as well. Often it is best to ask your instructor on what you should do. Put quotations marks around “Specific Articles or Essays from a Larger Source,” “Poetry,” “Songs,” “Episodes from a TV Show,” and “Book Chapters or Specific Pages in a Website.” 
[bookmark: _GoBack]At the end of your work, you need to create a Works Cited page. Center a title that says: Works Cited. After that, you need to list the works that you used in your paper alphabetically, using the author’s last name.
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